Highlighted areas are latest changes to policy and practices carried out in July 2020 in readiness for implementation in September 2021

Rush Green Primary School
Safeguarding Children Policy
Rationale
At Rush Green Primary School there is nothing more important to us than the physical, emotional and spiritual welfare of our pupils.  For this reason we regard the need for a Safeguarding Children from all harm as vitally important.  Section 175 of the Education Act 2002 gives maintained schools a statutory duty to promote and safeguard the welfare of children, and have due regard to guidance issued by the Secretary of State
, which includes the ‘Working Together to Safeguard Children’ statutory guidance (2020) and updated guidance in Dec 2020. This school recognises its legal and moral duty to promote the well-being of children, and protect them from harm, and respond to child abuse.
In addition, the school follows guidance as set out in the DfE document ‘Keeping Children safe in Education’ - Revised Guidance for September 2021, Coronavirus (COVID19): Safeguarding in Schools and Colleges (May 2020), Mental Health and Behaviour in Schools (Nov 2018), Working Together to Safeguard Children (Dec 2020), What to Do if You are Worried a Child is Being Abused – Advice for Practitioners (March 2015), Sexual Violence and Sexual Harassment between children in school and colleges (Updated September 2021),Teaching Online Safety in Schools (2019), NSPCC guidance on Power of Trust Abuse, and further more detailed guidance as set out in the Prevent document (April 2019) and Multi Agency Practice Guidelines: Female Genital Mutilation (HM Government – 2015. Our School ‘Code of Conduct’, Recruitment, Anti-bullying Policy, Induction Policy and Whistleblowing and Computing Policies reflect these changes and we understand that all staff have a responsibility for the well being of the children in our care.  
ALL staff should be aware of and have read and understood the following policies:

· Behaviour Policy
· Acceptable Use Policy
· Staff Code of Conduct

Further, staff should understand of the role of the DSL and the school’s response when  children are classed as missing from education (these two areas are covered in this policy). 

Our school has taken on statutory guidance from the Disqualification under the Childcare Act 2006 and replacement guidance released in August 2018 and it is noted that conditions for requesting personal information from staff have changed. The details set out in the guidance are additional to the arrangements in place to safeguard and promote the welfare of all children set out in: KCSIE; Statutory Framework for Early Years and Working Together to safeguard Children.

Under the legislation a person is disqualified if they are found to have committed an offence which is included in the 2018 regulations (a relevant offence) this includes:
1) Being convicted of a relevant offence

2) Being given a caution for an offence on or after the 6th April 2007

3) Being given a youth caution for a relevant offence on or after 8th April 2013
A person who is not found guilty of a relevant offence by reason of insanity or found to be under a disability and to have committed the act for which they have been charged in respect of a relevant offence is also disqualified (2018 2(2) regulations).

A list of the relevant offences and orders can be found at https://www.gov.uk/government/publications /disqualification-under-the-childcare-act-2006 

Additionally, any offence resulting in the death or bodily injury of a child is considered a relevant offence under the legislation and must be disclosed. If you are still unsure – seek guidance from the Head Teacher who will go through this document and the relevant offence list with you. 

Where schools receive information that an individual working in a relevant setting falls within one of the disqualification criteria in the 2018 regulations they must inform the individual of this and explain the implications of disqualification to them, including whether they can apply to Ofsted for a disqualification waiver. Advice should be sought from HR. Further information on applying for a waiver can be found at:

http:www.ofsted.gov.uk/resources/applying-waive-disqualification-early-years-and-childcare-providers
IT IS THE RESPONSIBILITY OF STAFF TO INFORM THE HEAD TEACHER IF YOU HAVE BEEN CHARGED WITH COMMITTING A RELEVANT OFFENCE. FAILURE TO DO SO COULD LEAD TO DISCIPLINARY PROCEDURES BEING INSTIGATED. IN SOME CASES A WAIVER CAN BE APPLIED FOR FROM OFSTED, WHICH ALLOWS YOU TO CONTINUE TO WORK IN SCHOOLS. 
Schools must ensure that they are not knowingly employing a person who is disqualified under the 2018 regulations in connection with relevant childcare provision. They must also ensure that they do not apply these arrangements to individuals who do not fall in scope or are specifically excluded (as per the staff who may be covered and staff not covered sections of this guidance). In gathering information to make these decisions schools must ensure that they act proportionately and minimise wherever possible the intrusion into the private lives of their staff. When responding to questions about their criminal record staff DO NOT need to provide details about any protected cautions or protected convictions. Staff working in childcare are entitled to respond to a question relating to their criminal record as though it only relates to cautions or convictions that are not protected. If unsure, seek advice from HR. 
Accordingly, schools must ensure that they handle personal information fairly and lawfully and take care not to breach:

· Data Protection Act 2018 (DPA)

· General Data Protection Regulation (GDPR) (EU) 2016/679

· Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) (‘the Exceptions Order’)

· Rehabilitation of Offenders Act 1974 (ROA)

· Human Rights Act 1998

It is no longer necessary for schools to ask staff to complete a self-declaration form to obtain information about whether a staff member is disqualified. 

It is important that schools avoid asking for information that’s not relevant to ensure that they are not in breach of data protection legislation. However, it should be noted that data protection legislation, including GDPR does not prevent an employer from asking questions relating to the suitability of the individual employed on safeguarding grounds. A job applicant CAN be asked relevant questions about disability and health in order to establish whether they have the physical and mental capacity for the specific role (KCSIE 2020 and Section 60 of the Equality Act 2010). Fears about sharing information cannot be allowed to stand in the way of the need to promote the welfare and protect the safety of children. Schools should refer to KCSIE and the Education Department’s Data protection: toolkit for schools, for further advice on how to comply with data protection legislation, including GPDR and the 2018 DPA.

Under data protection laws schools must not ask for medical records, details about convictions of household members, or copies of a person’s criminal record from the police (this is not the same as a DBS certificate which can be obtained for the individual concerned) in relation to these regulations. Similarly, schools must not ask staff or third parties to make requests for their criminal records in connection with employment, as this will amount to an enforced subject access request, which is an offence under the 2018 DPA. Further information about data protection and GDPR is provided in the Information Commissioner’s Office (ICO) guidance for GDPR.

Following the implementation of the 2018 regulations and the removal of disqualification by association in non-domestic settings, schools can no longer ask questions regarding the criminal history of people who live with the individual. It should be noted that other statutory guidance may be relevant where the third party lives on the school premises, such as in boarding schools.

Schools must keep a record of those staff who are employed to work in, or manage relevant childcare provision. They should record the date on which the information about disqualification was provided. Schools should ensure that in maintaining records they comply with the requirements of the Data Protection Act 2018, this is the UK’s application of the General Data Protection Regulation (GDPR). This act does not mean that information cannot be gathered where the failure to do so would result in a child being placed at risk of harm. 
FEARS ABOUT SHARING INFORMATION MUST NOT BE ALLOWED TO STAND IN THE WAY OF THE NEED TO PROMOTE THE WELFARE AND PROTECT THE SAFETY OF CHILDREN. 

When processing personal information, it should be used fairly, lawfully and kept secure. It should be kept to a minimum, be accurate and kept up-to-date and stored for the minimum period necessary, restricted only to those who need it and for the purpose it was gathered (in this case safeguarding and child protection). Additionally, schools will need to review any historic data collected and destroy any information which is no longer required. This does not extend to records which contain information about allegations of sexual abuse or other such safeguarding concerns which schools have an obligation to preserve in line with the requirements of the inquiry into child sexual exploitation, and other child protection requirements.
The school will continue to vet new staff through the enhanced DBS process and use the DBS update service to supplement any employee self-declaration. 
Similarly, from September 2019 at Rush Green Primary School, all Governors will undergo a Section 128 check to ensure that they are not disqualified from leading the school (see video link below on carrying out checks). 

https://www.safeguardinginschools.co.uk/complete-prohibition-checks-including-s128-check/ 

We agree that we all have a primary responsibility for the care, welfare and safety of the pupils in our charge, and we all will carry out this duty through our teaching and learning, extra curricular activities, pastoral care and extended school activities. In order to achieve this, all members of staff (including volunteers and governors) in this school, in whatever capacity, will at all times, act proactively in child welfare matters - especially where there is a possibility that a child may be at risk of significant harm. All staff will receive sufficient training and updates on safeguarding matters, so that they are informed and so that they understand what to do in the event of a safeguarding concern, including where early help can be provided. 
We believe that every child regardless of age has at all times and in all situations a right to feel safe and protected from any situation or practice that results in a child being physically, psychologically or spiritually damaged. 

Rush Green Primary School seeks to adopt an open and accepting attitude towards children as part of their responsibility for pastoral care. The school hopes that parents/carers and children will feel free to talk about any concerns and will see our school as a safe place if there are any difficulties at home. 

Children’s worries and fears will be taken seriously if they seek help from a member of staff. However, staff cannot promise secrecy if concerns are such that referral must be made to the appropriate agencies in order to safeguard the child’s welfare. Staff should pass on concerns to the school safeguarding lead (Head Teacher) or the Designated Safeguarding Lead (Sharon Thompson), however, it is important to remember that any staff member may make a referral to Social Services and in some cases, it may be more practical to make a referral oneself (for example to prevent delay). In these cases however, the Designated Safeguarding Lead must be informed. 

If a child is in immediate danger or is at risk of harm a referral should be made to Social Services and/or the police immediately.

In the case of FGM concerns, TEACHERS (person involved in teaching work at school) have a direct responsibility to contact the Police immediately if they see evidence of FGM or are disclosed to by a child – further guidance is given in Annex A of KCSIE
POLICY:

At Rush Green Primary School, if we have concerns that a child’s physical, sexual or emotional and mental well-being is being, or is likely to be, harmed, or that they are being neglected, exploited or radicalised we will take appropriate action in accordance with the procedures issued by the LA’s Safeguarding Children Board.

As a consequence, we:

· assert that all members of staff (including volunteers) in the school are an integral part of the child safeguarding process

· will carry out appropriate safer recruitment and vetting practices and maintain an up to date single central register, which contains information on each individual and ensures that the school has confidence in the staff appointments that it makes, and that volunteers and visitors have been subject to appropriate checks, as set out for example, in the Disclosure and Barring guidance, Prevent document and Disqualification Declaration guidance – 
Clarification guidance is provided in the full Keeping Children Safe in Education document (September 2021).
· accept totally that safeguarding children is an appropriate function for all members of staff in the school, and wholly compatible with their primary pedagogic responsibilities

· recognise that safeguarding children in this school is a responsibility for all staff, including volunteers and the Governing body 
· will ensure through training and supervision that all staff and volunteers in the school are alert to the possibility that a child is at risk of suffering harm, and know how to report concerns or suspicions
· training will be done an annual basis with all staff and staff will be given updates on new materials or changes to legislation
· additional training will be given via email, online meetings or during staff meetings 
· will act swiftly and make appropriate referrals where an allegation is made that a member of staff has committed an offence against a child, harmed a child, or acted in a way that calls into question their suitability for working with children. The School understands its statutory duty to report any safeguarding suspicions or allegations about staff to the Local Authority Designated Officer for Safeguarding (LADO) and if appropriate, to the DBS 
· will ensure that staff and governors are familiar with and able to access the School’s whistleblowing policy and that parents are able to access the School Complaints Procedure, Anti-Bullying, Positive Handling, Behaviour Policy and Child Protection procedures (via School Website) so that they may voice safeguarding concerns, should they need to, including concerns about the Head Teacher
· will ensure that sound internet procedures are followed, including information meetings for parents, assemblies and knowledge and skills gained through the curriculum, the acceptable use of mobile technology and social media are agreed and signed by all school staff, visitors and volunteers. All staff will sign an Acceptable Use Policy 
· all staff follow the agreed Code of Conduct 
· will designate a Designated Safeguarding Lead (Sharon Thompson), a Child Sexual Exploitation lead (Lisa Humpheryes) and a Prevent Officer (Simon Abeledo). All senior leaders will be Lead Safeguard Officer trained so that they are equipped with the knowledge and skills to recognise and act on child protection concerns (ensuring that there is always a Safeguarding Lead in school and that the school has the capacity to cover several parallel professionals meetings at any given time – there have been more than one occasion where at least four professionals meetings have occurred at the same time). He or she will act as a source of expertise and advice. Designated Safeguarding Lead (Sharon Thompson) works closely with the Head Teacher and senior leadership team and is responsible for co-ordinating action within the school and liaising with other agencies. In the absence of the Designated Safeguarding Lead any of the senior leadership role are able to step in and fulfil the role. To negate any risk of pupils slipping through the net – a perceived risk when considering the number of individuals that could be involved in a safeguarding case, the Senior Leadership and Designated Safeguarding Lead meet regularly to discuss ongoing cases, so that information is shared
· The Head Teacher has overall responsibility for safeguarding in the school 

· will ensure that the designated staff responsible for child protection will receive appropriate training to the minimum standard set out by the LA’s  Safeguarding Children Board and that Safeguarding Lead training takes place every two years

· will share our concerns with others who need to know and assist in any referral process as required in our statutory duty (Keeping Children Safe in Education and Working Together to Keep Children Safe) 
· If early help is required, the Designated Safeguarding Lead will support staff (including the Parent Support Advisor and SENDCo) in liaising with other agencies and setting up an inter agency assessment as appropriate

· If early help or other support is required, the case should be kept under constant review and consideration given to a referral if safeguarding progress is not made

· If after a referral, the situation does not seem to be improving, the Head Teacher or Designated Safeguarding Lead should press for reconsideration

· We will ensure that all members of staff and volunteers who have suspicion that a child may be suffering, or may be at risk of suffering significant harm, know what to do. They are aware of the need to refer such concerns to the Designated Safeguarding Lead Officer/Head Teacher, who will refer on to Children’s Services in accordance with the procedures issued by the LA’s Safeguarding Children Board.  Staff will also be aware that they are able to refer such matters to the senior leadership or directly to Children’s Services themselves. IT IS VITAL THAT THERE ARE NO DELAYS
· safeguard the welfare of children whilst in the school, through positive measures to address bullying, especially where this is aggravated by sexual or racial factors, disability or special educational needs 
· safeguard the welfare of our pupils through positive measures to address radicalisation and challenge beliefs, through the offer of a broad and balanced curriculum that promotes British Values
· ensure that pupils have access to school provision and that they are not disadvantaged because they are absent. This includes the provision of school work in the event of partial closures as a result of COVID19 lockdown or self-isolation (Statutory extension to this from September 2021)
· to ensure that all absences are followed up quickly so that we can ensure that vulnerable pupils are safe – including as a result of COVID19 lockdown or self-isolation when the school will work with other agencies to ensure the wellbeing of children at home, as well as children in school 
· will ensure that all staff are aware of the child protection procedures established by the LA Safeguarding Children Board and, where appropriate, the Local Authority, and act on any guidance or advice given by them.  This will be updated for all staff annually and new staff, joining mid-term, will be given training as a part of their induction process
· will ensure through our recruitment and selection of volunteers, visitors and paid employees that all people who work in our school are suitable to work with children
· All staff and volunteers should feel able to raise concerns about poor or unsafe practice and potential failures in the safeguarding regime and that such concerns will be taken seriously by the senior leadership team (see whistleblowing policy)
· Where a staff member feels unable to raise an issue with the senior leadership or feels that their concerns are not being suitably addressed, then they are able to contact the Safeguarding Governor (Scott Carrington) or the Chair of Governors (David Hodge) directly (contact details can be obtained from the School Office)  
· In addition, the NSPCC Whistleblowing Helpline is available for staff who do not feel able to raise safeguarding concerns regarding child protection failings internally. Staff can call: 0800 028 0285 or email help@nspcc.org.uk
PROCEDURES

A) DESIGNATED MEMBER OF STAFF (Named Person)

	The Safeguarding Lead for the School is: 

Simon Abeledo – The Head Teacher has overall responsibility and will be the next point of contact if Sharon is unavailable



	The Senior Staff Member (also known as Designated Safeguarding Lead or DSL) for Child Protection and Safeguarding is: 

Mrs Sharon Thompson – Sharon will be the first point of contact if you have a concern



	In the absence of Sharon or Simon, these matters will be dealt with by: Lisa Humpheryes, Andrew Michael, Rob Calderwood or Trevor Irving (all of whom are Lead CP trained)
*On rare occasions, our school has had 4 simultaneous cases – on these rare occasions the increased capacity has meant that we have been able to deal with all 4 cases at the same time, thus preventing any delay and ensuring that concerns are acted upon in an efficient and effective manner.



1. The Safeguarding Lead (Head Teacher) ensures that proper procedures and policies are in place and are followed with regard to child safeguarding issues. They, as well as the Designated Safeguarding Lead, will also act as a dedicated resource available for other staff, volunteers and governors to draw upon.

2. The Safeguarding Lead (Head Teacher) and Designated Safeguarding Lead will act as a source of advice and coordinate action within the school over child protection cases.  They will need to liaise with other agencies and build good working relationships with colleagues from these agencies. Designated Safeguarding Lead is the first person to whom members of staff report concerns and is responsible for referring cases of suspected abuse or allegations to the relevant investigating agencies according to the procedures established by the LSCB.  

3. In the Head teacher’s absence, the Designated Safeguarding Lead is not responsible for dealing with allegations made against members of staff. This remains the responsibility of the head teacher.

4. Where there are concerns about the Head Teacher, they must be raised with the Chair of Governors (Mr Hodge – details can be obtained from the School Office).

To be effective they will:

1. Act as a source of advice, support and expertise within the school and be responsible for coordinating action regarding referrals by liaising with Children’s Services and other relevant agencies over suspicions that a child may be suffering harm 

2. Cascade safeguarding advice and guidance issued by the LSCB
3. Where they have concerns that a referral has not been dealt with in accordance with the child protection procedures, they will ask the Head of Safeguarding to investigate further
4. Ensure each member of staff and volunteers at the school, and regular visitors (such as Education Welfare Officers, Connexions personal advisors, trainee teachers and supply teachers) are aware of and can access this policy and know whom to speak to 
5. The Designated Safeguarding Lead and when necessary, any member of the SLT will liaise with the Head Teacher to inform him of any issues and ongoing investigations and ensure there is always cover for the role (this can be via telephone if unavoidable)
6. Ensure that this policy is updated and reviewed annually and work with the designated governor for child protection regarding this 

7. Be able to keep detailed, accurate and secure written records of referrals/concerns with summary sheets and resolutions. Ensure that these files are held in a secure place through rigorous audits and regular checks (twice annually at Rush Green Primary School).
8. Records should show: 
· a clear comprehensive summary of the concern; 
· details of the follow up and resolution; 
· notes of actions taken, decisions reached and outcomes 

9. Ensure parents are aware of the child protection policy in order to alert them to the fact that the school may need to make referrals. Raising parents’ awareness may avoid later conflict if the school does have to take appropriate action to safeguard a child.  At Rush Green Primary School, the policy is discussed at pupil induction meetings prior to school enrolment in September, at Parent/Teacher Year Group Meetings in September, a statement advising parents of what to do if they have concerns, is on the School Website and this policy, the Computing Policy, Complaints and the Whistleblowing Policy are made available on the School Website so that if parents have concerns they know whom to approach. The Rush Green School Computing Policy has been reviewed to ensure that it meets the existing curriculum requirements to teach pupils about how to stay safe and behave online 
10. Where children leave the school roll, we ensure any child protection file is transferred to the new school as soon as possible, separately from the main file, and addressed to the designated person for child protection – in most cases, we endeavour to meet with staff at the school to personally handover – see Transfer Policy and Induction Form July 2021 
11. Where a child leaves and the new school is not known, we will ensure that the local authority is alerted so that the child’s name can be included on the database for missing pupils 

12. Where pupils are absent and we are unable to make contact, we will inform the LA Attendance Officer whom will attempt to make contact 

13. Where pupils fail to come to school for more than ten days, we will alert the LA’s Children’s Services – we are acutely aware that children may be taken abroad for the purposes of trafficking, CCE, or FGM and will monitor attendance carefully, liaising regularly with the LA Attendance Officer 
14. The Head Teacher, supported by the Designated Safeguarding Lead also have an important role in ensuring all staff and volunteers receive appropriate training. 
15. They should:

· Attend training in how to identify abuse and know when it is appropriate to refer a case

· Have a working knowledge of how the LA Safeguarding Children Board operates and the conduct of a child protection case conference and be able to attend and contribute to these when required 

· Attend any relevant or refresher training courses and then ensure that any new or key messages are passed to other staff, volunteers and governors
· Make themselves (and any deputies) known to all staff, volunteers and governors (including new starters and supply teachers) and ensure those members of staff have had training in child protection. This should be relevant to their needs to enable them to identify and report any concerns to the designated teacher immediately 

B) DESIGNATED GOVERNOR
The Designated Governor for Child Protection at this school is:

	Mr Scott Carrington


Child protection is important. Where appropriate, the Governors will ensure that sufficient resources are made available to enable the necessary tasks to be carried out properly under inter-agency procedures.

The Governors will ensure that the designated member of staff for child protection is given sufficient time to carry out his or her duties, including accessing training.

The Governors will review safeguarding practices in the school on a regular basis, and no less than annually, to ensure that:

· The school is carrying out its duties to safeguard the welfare of children at the school;

· Members of staff and volunteers are aware of current practices in this matter, and that staff receive training where appropriate;

· Child protection is integrated with induction procedures for all new members of staff and volunteers

· The school follows the procedures agreed by the LA Safeguarding Children’s Board, and any supplementary guidance issued by the Local Authority

· Only persons suitable to work with children shall be employed in the school, or work here in a voluntary capacity

· Where safeguarding concerns about a member of staff are substantiated, the school will take appropriate disciplinary action

C) RECRUITMENT

In order to ensure that children are protected whilst at this school, we will ensure that our staff and volunteers are carefully selected, screened, trained and supervised. Any offer of employment is made subject to satisfactory screening checks and interviews are carried out with at least one Safer Recruitment trained member of staff.
We accept that it is our responsibility to follow the guidance set out in “Safeguarding Children and Safer Recruitment in Education”, in particular:

· Before appointing someone, follow up at least 2 references with a telephone call or personal contact during which we will discuss the applicant’s suitability to work with children. Contact must be made with previous employer
· Check that all adults with substantial access to children at this school have an enhanced DBS check before starting work, and prior to confirmation of appointment

· Disqualification by Association checks are satisfactorily completed
· Right to work in the UK is established
· Qualifications are checked (QTS for teachers) 

· Checks on people whom have lived or worked outside the UK

· Prohibition from Teaching Check is carried out

In addition, we will ensure that the following checks are satisfactorily completed before a person takes up a position in the school:

· Identity (including photographic evidence) checks to establish that applicants are who they claim to be

· Academic qualifications, including QTS, to ensure that qualifications are genuine

· Professional and character references prior to offering employment

· Satisfy conditions as to health and physical capacity 

· An employee’s right to work check is carried out and where oversees staff are recruited, background checks, including a letter from the police will be requested and kept on file

· Previous employment history will be examined and any gaps accounted for
· DBS update checks will be carried out every three years

Similarly, from September 2019 at Rush Green Primary School, all Governors will undergo a Section 128 check to ensure that they are not disqualified from leading the school (see video link below on carrying out checks). 

https://www.safeguardinginschools.co.uk/complete-prohibition-checks-including-s128-check/ 

D) VOLUNTEERS AND VISITORS
We understand that guidance (September 2016) advises a more proportionate view on the use of screening checks, however we believe that some people otherwise unsuitable for working with children, may use volunteering to gain access to children; for this reason, any volunteers in the school, in regulated activity, will be given the same consideration as paid staff.

Where a parent, visitor (e.g. to do an assembly) or other volunteer helps on an ad hoc or one-off basis, he/she will only work under the direct supervision of a regulated member of staff, and at no time have unsupervised, one to one contact with children. However, if a parent or other volunteer is to be in school regularly or over a longer period then they will be DBS checked to ensure their suitability to work with children. Further information is provided in Keeping Children Safe in Education 2016 and 2018
Note: any contractor, or sub contractor must be subject to the appropriate levels of DBS check. Contractors in regulated activity will require an enhanced DBS check. For other contractors not working in regulated activity, but whose work provides them with an opportunity to come into regular contact with children, an enhanced DBS check (not including barred list information) will be required.
Where contractors are in during the school day for ‘one-off’ smaller jobs, for example, urgent plumbing or electrical repairs, and they are unable to provide a DBS certificate, they will be accompanied by a member of staff (usually a member of the School Site Team).  

If a contractor working at a school is self-employed, the school will complete the DBS check on their behalf as they are not able to make an application to the DBS on their own account.

Agency staff will be subject to the same checks as school-based staff in regulated activity. Written notification must be obtained from the organisation that carried out the checks.
For further information on DBS checks, see guidance ‘Flowchart of Disclosure and Barring Service Criminal Record Checks and Barred List Checks’ page 38, Safeguarding Children in Education, September 2018
Disqualification Under the Childcare Act 2006
E) INDUCTION & TRAINING
All new members of staff will receive induction training within the first three days of their role, which will give an overview of the organisation and ensure they know its purpose, values, services and structure, as well as identifying and reporting abuse, and confidentiality issues. 

All new staff (including those joining mid-term) at the school (including volunteers) will receive basic child protection training, Part 1 of Safeguarding Pupils in Education and a copy of this policy within the first week BEFORE (where possible) starting their work at the school. Where Level 1 CP training is not organised before joining the school, we will provide a briefing and go through policy and practice so that staff are aware of their responsibilities. We will aim to get the Level 1 CP training completed within the first 2 weeks. They will also receive copies of other relevant policies including Behaviour, the School’s Safer Handling Policy/Restraint Policy, the Whistleblowing Policy and the School Code of Conduct and Acceptable Use Policy. 
All staff will be expected to attend annual training on safeguarding children that will enable them to fulfil their responsibilities in respect of child protection effectively. The school will provide this training through support from the Local Authority. All staff will be given updates on new legislation and training as it arises. 
Designated leads will be given Lead Child Protection Training every two years.

All staff and volunteers will be instructed on the appropriate use of ICT (including mobile phone use) and staff, including regular volunteers will be expected to complete an Acceptable Use Policy Agreement. A list of signatories will be kept in the Office, alongside the Single Central Record (SCR). Access to the SCR is limited to the School Bursar, Head Teacher and Senior Deputy. 
F) DEALING WITH CONCERNS

Members of staff and volunteers are not required by this school to investigate suspicions; if somebody believes that a child may be suffering, or may be at risk of suffering significant harm, they must always refer such concerns to Simon Abeledo or Sharon Thompson, who will refer the matter to the relevant Children’s Services. If staff have concerns about the Head Teacher, they should refer their concerns to the Chair of Governors, David Hodge (as per the School Whistleblowing Policy.
To this end, volunteers (including parents) and staff will follow the procedures below;

· Upon the receipt of any information from a child, or if any person has suspicions that a child may be at risk of harm, or 

· If anyone observes injuries that appear to be non-accidental, or 

· where a child or young person makes a direct allegation or implies that they have been abused,

· makes an allegation against a member of staff
 

They must record, sign and date what they have seen, heard or know, accurately at or as soon as possible after the time the event occurs and share their concerns with the designated person (or head teacher if the allegation about a member of staff/or the Chair of Governors if the allegation is about the Head Teacher) and agree actions to take.

We will ensure that all members of staff and employees are familiar with the procedures for keeping a confidential written record of any incidents (using the School’s Cause for Concern forms which are kept in the front Office the Staff Room and in Sharon Thompson’s Room) and with the requirements of the LA Safeguarding Children Board. There should be no delay in reporting concerns and the school safeguarding leaders have made it clear to staff that no meeting is too important to interrupt. Should the Named Child Protection Officer not be available, the concern should be passed on to the head teacher or a deputy head teacher straight away. CONCERNS SHOULD NEVER BE LEFT ON DESKS! Staff should also refer to the Revised KCSIE part 1 and note the importance of proper record keeping, sharing information too slowly and or failing to listen to the child. 
Where any member of staff fails to report their concerns or causes unnecessary delay in a child protection matter, this may be dealt with as a disciplinary matter. 

G) SAFEGUARDING IN SCHOOL

As well as ensuring that we address child protection concerns, we will also ensure that children who attend the school are kept safe from harm whilst they are in our charge.

To this end, this policy must be seen in light of the school’s policies on:

· Personal, Social and Health Education and Relationships Education (September 2021); child protection issues (including online safety) will be addressed through the curriculum as appropriate.

· Peer on Peer Abuse policy; this includes cases of suspected child on child sexual violence and/or sexual harassment but it is important to recognise that cases will be reviewed on a case by case basis. 

· Anti-bullying policy - bullying is identified and dealt with so that any harm caused by other pupils can be minimised.
· Safer recruitment

· Code of conduct for staff
· Racist incidents (now covered in our Single Equality Policy)
· Acceptable Use Policy

· Computing Policy and Online Safety Policy
· Behaviour 

· Health & Safety

· Positive Handling Policy
· Whistleblowing Policy

All staff should have awareness of safeguarding issues – some of which are listed below and are discussed in annual training. 

Peer on Peer (including bullying, sexual violence and sexual harassment, online bullying, Sexting and ‘Up Skirting’)
Our policy on bullying is set out in our Behaviour Policy and in our Peer on Peer Abuse Policy; we acknowledge that to allow or condone bullying may lead to consideration under child protection procedures (peer on peer abuse). We understand that peer on peer abuse may manifest itself in, but is not limited to bullying, gender-based assaults, sexting and the sending of communications, or manipulation of social media with the intention of causing harm (physical or mental).
All staff should be aware that children can abuse other children, in and out of school. Even if there are no reported cases, it does not mean that it is not happening. If staff have any concerns then they should report this to the safeguarding team in the normal way. 

It is essential that ALL staff understand the importance of challenging inappropriate behaviours between peers that are actually abusive in nature. Downplaying abuse as ‘banter’, ‘having a laugh’, ‘boys being boys’ or ‘part of growing up’ can lead to a culture of unacceptable behaviours, an unsafe environment and a culture of normalised abusive behaviour. 

Initiation/Hazing type violence and rituals (this could involve harassment, abuse or humiliation (including online) as a way of inducting someone into a group.
When dealing with sexual harassment and sexual violence (refer to KCSIE 2021 and Sexual violence and sexual harassment in schools and colleges, September 2021). The starting point is an immediate risk and needs assessment. The safeguarding team at Rush Green will meet to decide next steps – if this is not possible, a member of the school’s senior leadership and the DSL will plan a dynamic risk assessment and determine the next steps. It is important that this is done immediately. All allegations MUST be taken seriously and considerations given to the alleged victim and the child carrying out the act. The victim should never be made to feel ashamed or that they are wasting time and we must avoid the term perpetrator to describe children carrying out the acts. 
IT IS ESSENTIAL THAT A WTITTEN RECORD IS MADE 

Reports of sexual violence and sexual harassment (such as sexual comments, remarks, jokes and online sexual harassment) are likely to be complex. Ultimately, any decisions are for the school to make on a case-by-case basis, using professional judgement and where necessary, the support of other agencies which may include Social Services and/or the police. 
The police will be important partners where a crime might have been committed. Where a report of rape, assault by penetration or sexual assault is made, the starting principle of reporting to the police remains. In cases where the child is under ten years old, the police will take a welfare, rather than criminal justice approach. Referrals to the police will almost always be in parallel with completion of a referral to Social Services.
There are 4 scenarios for schools to consider when managing reports of sexual violence or sexual harassment. IRRESPECTIVE OF MANAGAMENT METHOD, IT SHOULD BE UNDERPINNED BY THE PRINCIPLE THAT SEXUAL VIOLENCE AND SEXUAL HARASSMENT IS NEVER ACCEPTABLE AND WILL NEVER BE TOLERATED.

1. Handling internally – handling via school policies on behaviour and pastoral support. All concerns, discussions, decisions and reasons for decisions should be recorded

2. Early help

3. Referrals to Social Services. Where a child has been harmed, is at risk of harm or is in immediate damage, a referral should be made. Information on what can be shared with parents should be agreed 
4. Reporting to the police. Generally in parallel with a referral (see point 3 above). Information on what can be shared with parents should be agreed 

Further information and support can be obtained:

· from the LADO 
· Annex A of KCSIE 2021
· help@nspcc.org.uk – 0808 800 5000
· The UK Safer Internet Centre 0344 381 4772 

helpline@saferinternet.org.uk
Especially useful when sexual harassment or violence has an online element

FOR INFORMATION 
‘Up-Skirting’: ‘Up-skirting’ typically involves taking a picture under a person’s clothing without them knowing, with the intention of viewing their genitals or buttocks to obtain sexual gratification, or cause the victim humiliation, distress or alarm. This is now a criminal offence and any known incidents of ‘Up-Skirting’ should be reported to the Designated Safeguarding Lead and the Police. 
‘Sexting’: Sharing indecent images of a child (including by children) is a crime. Staff MUST not open images to check content or pass these on to other staff for example, sending the image on to the DSL or a member of the SLT for reporting purposes. The police MUST be called in the event of sexting. 
· MENTAL HEALTH AND SAFEGUARDING 
ALL staff should be aware that mental health problems can, in some cases, be an indicator that a child has suffered or is at risk of suffering abuse neglect or exploitation. With lengthy lockdown procedures in the recent past and the risk of future lockdowns, it is important to recognise that mental health problems are likely to be caused through real and perceived loss, isolation and in some cases loneliness. Where children have suffered abuse or neglect, or other potentially traumatic adverse childhood experiences (ACE) this can have a lasting impact. Only appropriately trained professionals should attempt to make a diagnosis of a mental health problem. We are well placed, however, to observe children on a day to day basis and we may be able to identify those whose behaviour suggests they may be experiencing a mental health problem or at risk of developing one. If staff have a concern, ESPECIALLY CONCERNING A VULNERABLE CHILD, they should contact a member of the safeguarding team immediately.
· Radicalisation & Prevent Duty
Protecting children from the risk of radicalisation is part of our wider safeguarding duties, and is similar in nature to protecting children from other forms of harm and abuse. During the process of radicalisation it is possible to intervene to prevent vulnerable people being radicalised.

Radicalisation refers to the process by which a person comes to support terrorism and forms of extremism. There is no single way of identifying an individual who is likely to be susceptible to an extremist ideology. It can happen in many different ways and settings.
The Counter-Terrorism and Security Act 2015 places a duty on school staff to have due regard to the need to prevent people from being drawn into terrorism. Known as the Prevent Duty.

School staff should use their professional judgement in identifying children who might be at risk of radicalisation or extremism and report any concerns to the Designated Safeguarding Lead whom will discuss any concerns with the LADO.
Changes to the Prevent duty were made in 2020 and it is now statutory that where there are concerns a referral should be made to Children’s Social Services and direct contact with the Prevent Officer for the local authority.
Racial Incidents

· Our policy on racist incidents is set out in our Single Equality policy; we acknowledge that repeated racist incidents or a single serious incident may lead to consideration under child protection procedures.

· Equality

Some children’s circumstances mean they are more vulnerable to abuse and/or less able to access services.  These children often require a high degree of awareness and co-operation between professionals in different agencies, both in recognising and identifying their needs and in acting to meet those needs – Chapter 5, Children in Specific Circumstances, edition 4, London Child Protection Procedures.
· Honour-Based Violence – including Female Genital Mutilation and Forced Marriage  – see Annex A 
In the case of FGM concerns, staff have a direct responsibility to contact the Police themselves if they have evidence that FGM has happened – further guidance is given in Annex A. In the event of any concern the school safeguarding team must be informed. 
FGM comprises all procedures involving partial or total removal of the external female genitalia or other injury to the female genital organs. It is illegal in the UK and a form of abuse with long lasting, harmful consequences.

Section 5B of the FGM Act 2003 (as inserted by section 74 of the Serious Crime Act 2015), places a statutory duty upon teachers along with regulated health and social care professionals to report to the police where they discover (either through disclosure or visual evidence) that FGM appears to have been carried out on a child under 18.Those failing to report such cases will face disciplinary sanctions. It will be rare for teachers to see visual evidence and they should not examine pupils. Teachers must personally report cases where they discover an act has taken place – unless there is good reason not to. They should still inform the school safeguard lead.
The duty does not apply in relation to at risk or suspected cases. In these cases, normal safeguarding procedures should be followed.

So-called honour-based violence (HBV) encompasses crimes which have been committed to protect or defend the honour of the family/community. This may include FGM, forced marriage and other practices such as breast ironing. All forms of HBV are abuse and should be handles and escalated as such.
· Child Sexual Exploitation or CSE – see Annex A
CSE is a form of sexual abuse where children are sexually exploited for money, power or status. In some cases, young people are persuaded or forced into exchanging sexual activity for money, drugs, affection or status. Consent cannot be given, even where a child may believe they are voluntarily engaging in sexual activity. CSE does not always involve physical contact and can happen online. Some of the following may be signs:
1. Unexplained gifts or new possessions

2. Associations with other children believed to be involved in exploitation

3. Older boyfriends/girlfriends

4. STDs, genital infections

5. Change in emotional wellbeing

6. Misuse of drugs and alcohol

7. Children who go missing regularly and/or are often late home

8. Poor attendance
· CCE – Child Criminal Exploitation: is where children are groomed to complete criminal acts. Many signs are similar to those seen in CSE. 

· County Lines: where children are used to transport drugs and/or money across regions. Children may be moved from place to place and similarly to CCE, grooming and threats are used to ‘control’
· ‘Serious Violence’: All staff should be aware of indicators, which may be a sign that children are at risk from or are involved with serious violent crime which may be linked to criminal exploitation. These may include:
1. increased absence from school, 
2. a change in friendships or relationships with older individuals or groups, 
3. a significant decline in performance, 
4. signs of self-harm, 
5. significant change in wellbeing or signs of assault and unexplained injury
6. Unexplained gifts or new possessions could also indicate that children are being approached by, or involved with, individuals who are associated with criminal networks or gangs. 
Primary age children are known to be at risk of criminal exploitation as much as older peers. Any concerns related to the possible exploitation of children should be reported to the DSL immediately.
· Children Missing Education – see Annex A
All schools must inform their LA of any pupil who is going to be removed from the admissions register where the pupil:

1. Has been taken out of school by the parents and the school has received written permission from the parent that they are being educated outside the school system

2. Has ceased to attend school and no longer lives within reasonable distance of the school (in particular, where children are taken abroad)
3. Has been certified by the school nurse as unlikely to be in a fit state of health to attend school before ceasing to be of compulsory school age, and neither he/she nor his/her parent has indicated the intention to continue to attend the school after ceasing to be of compulsory school age
4. Are in custody for a period of more than 4 months due to a final court order and they are unlikely to return

5. The child has been permanently excluded

The LA must be informed as soon as one of the above grounds have been met and no later than removing the child from the register. This is essential so that LAs can fulfil their duty to ensure that all children of compulsory school age receive and education.

All schools must inform the LA of any pupil who fails to attend school regularly, or has been absent without the school’s permission for a continuous period of 10 days or more.

KEY AREAS FOR MONITORING THIS ACADEMIC YEAR ARE AS FOLLOWS:

1. Domestic violence – especially as a result of Covid19 lockdown procedures 

2. Anti-racism

3. Mental Health 

4. Inequality - especially as a result of Covid19 lockdown procedures 
5. Peer on Peer Abuse (particularly online bullying)
Our school will support all children through: -

· A broad and balanced curriculum which includes how children can keep themselves safe and how to behave when online – see underpinning behaviours (Page 6, Teaching About Online Safety, DfE Guidance June 2019). Where the school is partly closed or where there is limited access to the curriculum and/or resources, for example digital access and food, the school will seek to make every effort to ensure that children are able to access the curriculum and that curriculum provision is comparable with parallel provision in school.  Laptops for loan, Google software and LA hamper schemes will be used.
· Work with other agencies to support the wellbeing of children even when they (through partial closures or lockdown) are not attending school

· The school ethos

· The celebration and teaching of British Values 

· Encouraging self-esteem and self-assertiveness whilst not condoning aggression or bullying

· Promoting a caring, safe and positive environment within the school, giving children a sense of being valued and respected
· Referring to guidance and the mandatory stipulations on relationships, health and sex education (September 2021)

· Ensuring staff are appropriately trained and that they know what to do should  safeguarding concerns arise

· Ensuring children know there are adults in the school whom they can approach if they are worried.

· Liaising and working together with all other support services and those agencies involved in the safeguarding of children

· Notifying Social Care as soon as there is a significant concern

· Providing continuing support to a child who leaves the school and about whom there have been concerns, by ensuring that appropriate information is forwarded under confidential cover to the pupil’s new school.

H) PHOTOGRAPHING CHILDREN 

We understand that parents like to take photos of or video record their children in the school play, or at sports day, or school presentations.  This is a normal part of family life, and we will not discourage parents from celebrating their child’s successes.

However, if there are Health and Safety issues associated with this - i.e. the use of a flash when taking photos could distract or dazzle the child, and cause them to have an accident, we will encourage parents to use film or settings on their camera that do not require flash.

We will not allow others to photograph or film pupils during a school activity it the parent’s permission has not been given on the school’s permission slip.
We will not allow images of pupils to be used on school websites, publicity, or press releases, without express permission from the parent, and if we do obtain such permission, we will not identify individual children by name. 

The school cannot however be held accountable for photographs or video footage taken by parents or members of the public at school functions.

Members of staff may take photographs of children whilst engaged in school activities for teaching and learning purposes; for assessment purposes or as means of celebrating successes in school, however this will be done using school equipment only. Staff must not personal cameras or mobile phones are to be used to take photos or store photographs of children in this school. 
I) CONFIDENTIALITY

The school, and all members of staff at the school, will ensure that all data about pupils is handled in accordance with the requirements of the law, and any national and local guidance.

Any member of staff who has access to sensitive information about a child or the child’s family must take all reasonable steps to ensure that such information is only disclosed to those people who need to know. Failure to adhere to this could result in disciplinary processes being followed
Regardless of the duty of confidentiality, if any member of staff has reason to believe that a child may be suffering harm, or be at risk of harm, their duty is to forward this information without delay to the designated member of staff for child protection. 

J) CONDUCT OF STAFF
The school has a duty to ensure that professional behaviour applies to relationships between staff and children, and that all members of staff are clear about what constitutes appropriate behaviour and professional boundaries. At all times, members of staff are required to work in a professional way with children. All staff should be aware of the dangers inherent in:

· working alone with a child

· physical interventions

· cultural and gender stereotyping

· dealing with sensitive information 

· giving to and receiving gifts from children and parents

· contacting children through private telephones (including texting), e-mail, MSN, or social networking websites (see the Acceptable Use Policy)
· disclosing personal details inappropriately

· meeting pupils outside school hours or school duties

If any member of staff has reasonable suspicion that a child is suffering harm, and fails to act in accordance with this policy and the LA Safeguarding Children Board procedures, we will view this as misconduct, and take appropriate action
K) PHYSICAL CONTACT & RESTRAINT
Members of staff may have to make physical interventions with children. Members of staff should only do this where:

· It is necessary to protect the child, or another person, from immediate danger, or

· Where possible, the member of staff has received suitable training

Any incidents that require physical contact & restraint of a pupil will be recorded in the school’s Bound Book (held in the Head Teacher’s Office). The child’s parents must be informed.
Our school is NOT a ‘no contact school’. For further details see the school code of conduct.
Guidance on the Use of Physical Restraint – DfE 2013 (Reviewed 2015) is given below:

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf
Guidance on searching and screening – DfE June 2018 is given below: 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/674416/Searching_screening_and_confiscation.pdf
L) ALLEGATIONS AGAINST MEMBERS OF STAFF

If anyone alleges that any member of staff (including a supply teacher, any volunteer, or Governor) may have:

· Committed an offence against a child 

· Placed a child at risk of significant harm

· Behaved in a way that calls into question their suitability to work with children

The allegation will be dealt with in accordance with national guidance and agreements, as implemented locally by LSCB and in accordance with the Safeguarding Children in Education document, September 2016.

Note: schools have a legal duty to refer to the DBS anyone who has harmed or poses a risk of harm, to a child. Where the harm test is satisfied in respect of that individual; where the individual has received a caution or conviction for a relevant offence, or if there is reason to believe that individual has committed a listed relevant offence; and that individual has been removed from work (paid or unpaid) in regulated activity, or would have been removed had they not left. The DBS will consider whether to bar the person. Referrals should be made as soon as possible after the resignation or removal of the individual. 
The head teacher will handle such allegations, unless the allegation is against the head teacher, when the chair of governors will handle the school’s response.  The head teacher (or Chair of Governors) will gather information about the allegation, and report these without delay to the Local Authority Designated Officer and if appropriate the Disclosure and Barring Service.
If the school has concerns about an existing member of staff and their suitability to work with children, all relevant checks will be repeated as if the staff member was a new member.
Whistleblowing

· We recognise that children cannot be expected to raise concerns in an environment where staff fail to do so. 

· All staff should be aware of their duty to raise concerns, where they exist, about the attitude or actions of colleagues. 

· Further information is available in our separate policy on Whistleblowing.

M) BEFORE AND AFTER SCHOOL ACTIVITIES

Where the Governing Body transfers control of use of school premises to bodies (such as sports clubs) to provide out of school hours activities, we will ensure that these bodies have appropriate safeguarding and child protection policies and procedures, and that there are arrangements in place to link with the school on such matters. Such considerations will be made explicit in any contract or service level agreement with the bodies.

N) CONTRACTED SERVICES

Where the Governing Body contracts its services to outside providers, we will ensure that these providers have appropriate safeguarding and child protection policies and procedures, and that there are arrangements in place to link with the school on such matters. Such considerations will be made explicit in any contract or service level agreement with the provider.

Signed by _____________________on behalf of the Governing Body ______ Date

Reviewed August 2016 

Reviewed September 2017

Reviewed September 2018
Reviewed September 2019

Reviewed September 2020

Reviewed September 2021

NEXT REVIEW SEPTEMBER 2022

� Safeguarding Children and Safer Recruitment in Education – DfES 2007


� e.g., through birth certificate, passport, new style driving licence, etc…


� Allegation that the member of staff has harmed a child, committed an offence against a child, or behaved in a way that questions their suitability to work with children.
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